

AN EQUAL OPPORTUNITY EMPLOYER

ESSENTIAL FUNCTIONS:

Oversees delivery of program services to resident felony offenders.  Responsibilities include supervision and evaluation of assigned personnel; training new staff; scheduling staff; assigning duties; assisting in developing policies, regulations, and procedures; evaluating staff performance; monitoring and conducting security measures; coordinating residents’ itineraries, transportation and appointments; maintaining good relations with court personnel and the public; and working in conjunction with Unit Managers and other unit personnel to ensure resident needs are met.  Maintains records and prepares routine reports; recognizes abnormal conditions and takes appropriate action; works under stressful conditions; develops and maintains effective working relationships with residents, associates, supervisors, and the general public.
*Position is subject to mandation of over-time and may require work on weeknights and weekends.*

PHYSICAL DEMANDS:

Work involves a significant amount of standing, walking, sitting, talking, listening, and reaching with hands and arms.  Must be able to lift 150 lbs and have ability to operate office equipment.  Must be sufficiently ambulatory to complete and conduct necessary security protocol.  

QUALIFICATIONS:
Must be able to type 20 words per minute and have proficient computer skills. High School Diploma Required.  Associate’s Degree in the field of Sociology, Corrections, Criminal Justice, Rehabilitation Services or a related field preferred.  Two (2) years of experience in Corrections/Criminal Justice preferred.  One (1) year of supervisory experience preferred.  Knowledge of management principles and team building; safety practices and procedures; knowledge of intermediate sanctions and community corrections rehabilitative programming.  
SPECIAL REQUIREMENTS:

Resumes, Personal Statements, letters of reference, training records or any other pertinent information may be included but not substituted for the application. Applications will not be accepted prior to the posting date or after the submission date indicated above. The person selected will have to undergo a full field background investigation and drug screening.

The Franklin County Community Based Correctional Facility is an Equal Opportunity Employer and will not discriminate on the basis of race, color, religion, sex, national origin, disability, age or ancestry of any person.


FRANKLIN COUNTY COMMUNITY BASED CORRECTIONAL FACILITY





JOB TITLE:                           SHIFT COORDINATOR 


ANNUAL SALARY:               $38,682


SEND APPLICATIONS TO:  1745 Alum Creek Drive, Columbus, Ohio 43207


OR ON-LINE AT:		   WWW.CBCF.FRANKLINCOUNTYOHIO.GOV


                        		


DATE POSTED:                      March 12, 2019    DEADLINE: Until Filled 








