
AN EQUAL OPPORTUNITY EMPLOYER
Qualified applicants despite criminal histories seriously considered

ESSENTIAL FUNCTIONS:

Responsible for CBCF operations in the absence of higher level supervisors/managers/administrators. Ensures facility and residents are safe and secure on a 24-hour basis. Ensures facility is maintained according to applicable laws and facility policies and procedures; compliant with governing standards; and audit ready at all times. Recognizes abnormal conditions and takes appropriate action. Monitors and/or conducts security measures, as necessary, and ensures general upkeep of the physical building and grounds. 

Works in conjunction with Unit Leadership Staff to ensure residents’ needs are met. Prepares reports, updates logs, and maintains records. Develops and maintains professional and effective working relationships with residents, co-workers, supervisors, contractors, volunteers, and the general public. Works under stressful conditions. Promotes responsible and pro-social behavior throughout the facility.  
*Position is subject to mandation of overtime and requires work on weeknights and weekends.*
PHYSICAL DEMANDS:

Work involves a significant amount of standing, walking, sitting, talking, listening, and reaching with hands and arms. Must be able to lift 150 lbs and have ability to operate office equipment. Must be sufficiently ambulatory to complete and conduct necessary security protocol.  

QUALIFICATIONS:
Must have proficient computer skills. High school diploma required. Associate’s degree in Criminal Justice or related field preferred. Two (2) years of experience in corrections required. One (1) year of supervisory experience preferred. Must have good interpersonal skills and good oral/written communication skills. Knowledge of safety and security practices and procedures a plus. Must possess valid Ohio driver’s license and a good driving record.
SPECIAL REQUIREMENTS:

Resumes, personal statements, letters of reference, training records or any other pertinent information may be included but not substituted for the application. Applications will not be accepted prior to the posting date or after the submission date indicated above. The person selected will have to undergo a full field background investigation and drug screening.

The Franklin County CBCF will not discriminate on the basis of race, color, religion, sex, sexual orientation or identity, national origin, disability, age or ancestry of any person.


FRANKLIN COUNTY COMMUNITY BASED CORRECTIONAL FACILITY





JOB TITLE:                          SHIFT COORDINATOR 


JOB LOCATION:     	1745 Alum Creek Drive, Columbus, Ohio 43207


BENEFITS: 		Medical, dental, vision, prescription drug, mental health/chemical dependency, life insurance plans; retirement through Ohio Public Employees Retirement System (OPERS); optional deferred compensation plans; and sick, vacation, and personal leave.


ANNUAL SALARY:             $43,409.60


APPLICATIONS TO: 	1745 Alum Creek Drive, Columbus, Ohio 43207


OR ON-LINE AT:		� HYPERLINK "https://na01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.cbcf.franklincountyohio.gov&data=02%7C01%7CMichelle.Wilson%40odrc.state.oh.us%7C41c19bb0fee44943deea08d5aed7ea23%7C50f8fcc494d84f0784eb36ed57c7c8a2%7C0%7C0%7C636607164730881307&sdata=5rqP2Mk4kUJ4Lbd2cImKoxTOcJNIVbq3b7UfIYYQXVg%3D&reserved=0" �www.cbcf.franklincountyohio.gov�


                        		


DATE POSTED:                   January 6, 2020    DEADLINE: Until Filled 








